































































































Technology Tamers






This blog provides observations, suggestions, and instructions for using technology for genealogy. I'm a working technical writer and I use these tools daily.
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Collaborating with PDFs









I've already written about:




	Adding a Note to a PDF 
	Highlighting Text in a PDF 
	Displaying Popups in a PDF



Working with the Popups





This popup appears when you have the Annotations 


pane open and you right-click a note or highlight in the PDF.









This popup appears when you have the Annotations


pane closed and you right-click a note or highlight in the PDF.






The difference in the two popups is based on whether you have the Annotations pane open. 


	In a long document, you're most likely to have the Annotations pane open (first popup above) because it's easy to click notes or highlights to move to a new location in the document. 
	In a short document, you're most likely to have the Annotations pane closed (second popup above) because you don't need to navigate. 


If you right-click on a note or highlight in the Annotations pane, a similar popup appears.



Most of the commands are easy enough to understand. The Reply and Delete commands are worth a bit of a look. 




Collaborating (Replying)  


If you send an annotated PDF to another person, they are able to respond to questions. This post of course assumes that the person to whom you send the annotated PDF has a version of the Adobe Reader in which Comments are enabled (most likely Adobe Reader X). If the recipient doesn't have this version of Adobe Reader (or a recent version of Adobe Acrobat), they will be able to see comments and highlights; however, they will not be able to reply. 






To reply:


	Open the PDF. 
	Right-click a note icon in the body of the PDF or a note in the Annotations pane, if you have the pane displaying. A pop-up menu appears. 
	Click the Reply option. An entry field appears below the note. 
	Type your response, and then click anywhere outside of the note.


	Save the PDF. 
	After you are finished replying, send the PDF back to the person who sent it to you. You can continue sending the PDF back and forth with replies to each other as needed...collaboration. 





Deleting Notes or Highlights






To delete one note or highlight


	Right-click a note or highlight in the body of the PDF or in the Annotations pane, and the popup menu that appears includes a Delete option. 
	Click Delete to delete the note or highlight. 





To delete several notes and highlights:


	Click the Comments button to display the Annotations pane. 
	Select the notes and highlights you want to delete. 
Contiguous: Click the first note or highlight you want to delete, hold down the Shift key, and select last note or highlight you want to delete. All notes and highlights between the first and last notes and highlights are selected.
Non-contiguous: Click the first note or highlight you want to delete, hold down the Ctrl key, and select another note or highlight you want to delete. Only the notes and highlights you click are selected. 
	Right-click any selected note or highlight. A popup menu with a Delete option appears. 
	Click Delete to delete the note or highlight.





Help File


As you would expect, Adobe provides an extensive Help file, which includes video. Click here to visit the site and update your PDF skills.











Posted by




Pam




at
1:40 PM
















Email ThisBlogThis!Share to TwitterShare to FacebookShare to Pinterest

















No comments:










Post a Comment




















        
      



Newer Post


Older Post

Home






Subscribe to:
Post Comments (Atom)




























Find Us on List









Find Us on List




 Cyndi's List of Genealogy Sites on the
 Internet






FeedCount










Followers



















Blog Archive




	



        ► 
      



2017

(1)
	

May

(1)






	



        ► 
      



2016

(2)
	

August

(1)



	

March

(1)






	



        ► 
      



2015

(1)
	

June

(1)






	



        ► 
      



2014

(4)
	

September

(1)



	

August

(1)



	

April

(1)



	

January

(1)






	



        ► 
      



2013

(20)
	

October

(1)



	

August

(2)



	

June

(2)



	

May

(2)



	

April

(5)



	

March

(3)



	

February

(2)



	

January

(3)






	



        ▼ 
      



2012

(154)
	

December

(7)



	

November

(13)



	

October

(6)



	

September

(7)



	

August

(11)



	

July

(15)



	

June

(13)



	

May

(10)



	

April

(16)



	

March

(19)



	

February

(28)



	

January

(9)






	



        ► 
      



2011

(131)
	

December

(7)



	

November

(7)



	

October

(11)



	

September

(8)



	

August

(10)



	

July

(12)



	

June

(10)



	

May

(11)



	

April

(13)



	

March

(14)



	

February

(15)



	

January

(13)






	



        ► 
      



2010

(18)
	

December

(7)



	

November

(3)



	

October

(3)



	

August

(1)



	

July

(2)



	

June

(2)
















Labels


	
4shared
(1)

	
Acrobat
(1)

	
Adobe
(1)

	
Alignment
(2)

	
Ancestor's Chart
(7)

	
Anchor
(3)

	
Anchor Lock
(1)

	
Android App
(1)

	
Annotation
(4)

	
Annotation Graphic
(2)

	
Appendix
(2)

	
Archive
(5)

	
Art
(4)

	
Asus
(2)

	
AutoCorrect
(3)

	
AutoFit
(1)

	
Automatically Update Style
(1)

	
AutoRecovery
(1)

	
AutoSave
(1)

	
Back Button
(2)

	
Backup Copy
(1)

	
Bibliography
(1)

	
Bitmap
(1)

	
Block Text
(1)

	
Blog
(1)

	
Body Text
(1)

	
Body Text Indented
(2)

	
bookmark
(3)

	
Books
(30)

	
Borders
(7)

	
Bulleted Lists
(1)

	
Bullets
(1)

	
Buttons
(1)

	
Calibre
(1)

	
Calibri
(3)

	
Camera
(1)

	
Captions
(6)

	
Cascading
(1)

	
Cell Alignment
(2)

	
Cell Borders
(4)

	
Cell Padding
(2)

	
Cell Patterns
(1)

	
Cell Spacing
(1)

	
Census
(2)

	
Changes
(3)

	
Chapter Start
(3)

	
ChapterEnd
(1)

	
Character Styles
(6)

	
Charts
(8)

	
Check Box
(3)

	
Chrome
(5)

	
Citations
(1)

	
Clipart
(7)

	
Clipboard
(1)

	
Clips
(1)

	
Collaboration
(1)

	
Color
(8)

	
Columns
(4)

	
Combine Documents
(1)

	
Conference
(2)

	
Copyright
(5)

	
Corrupted Doc
(1)

	
Cover Book
(2)

	
Cross_Reference
(5)

	
Date Calculator
(1)

	
Dedication Page
(1)

	
Description Style
(1)

	
Design
(1)

	
DesktopClearing
(1)

	
Document Map
(2)

	
Download Docs
(1)

	
Drop Capital
(1)

	
Drop-Down List
(3)

	
eBooks
(1)

	
Editing
(6)

	
Email
(1)

	
End of Line
(1)

	
EndChapter
(1)

	
Endnote
(2)

	
englewood
(1)

	
Errors
(1)

	
Excel
(1)

	
ezGed Viewer
(1)

	
F9
(1)

	
facebook
(1)

	
Facebook; Bing; Searching Internet
(1)

	
Family Group Sheet
(2)

	
Family Name
(2)

	
Field Codes
(1)

	
Field Shading
(1)

	
Figures
(6)

	
Fill
(3)

	
Fillable Forms
(27)

	
Fillable Forms Archive
(1)

	
Find
(8)

	
Find A Grave
(1)

	
FireFox
(1)

	
First Line Indent
(1)

	
First Page
(3)

	
Following Style
(1)

	
Font
(4)

	
Font Alignment
(3)

	
Font Change
(3)

	
Font Color
(3)

	
Font Size
(1)

	
Font Spacing
(1)

	
Footer
(24)

	
Footer Styles
(1)

	
Footnote
(5)

	
Foreword Page
(1)

	
form
(1)

	
Form Protection
(4)

	
Formatted Tables
(3)

	
Formatting Text
(3)

	
Forms
(25)

	
Four Generation Chart
(6)

	
Frame
(1)

	
Frames
(1)

	
Free Stuff
(4)

	
Full Screen Reading View
(1)

	
Gedcom Viewer
(1)

	
Genealogy
(17)

	
Genealogy_Book
(5)

	
GenealogyInTime
(1)

	
Generated Index
(3)

	
GIF
(1)

	
Global Change Style
(6)

	
Go To
(3)

	
Google
(2)

	
Google Drive
(1)

	
Graphics
(33)

	
Handles
(1)

	
Hanging Indents
(2)

	
Header
(24)

	
Heading Styles
(9)

	
Heading Styles Fake
(1)

	
Hidden Codes
(9)

	
Hidden Text
(3)

	
Highlight
(3)

	
hyperlinks
(5)

	
Hyphens
(2)

	
Ignore All
(2)

	
Index
(4)

	
Index Entry
(3)

	
Internet Explorer
(2)

	
Internet Explorer Hint
(5)

	
Introduction
(1)

	
iPiccy
(3)

	
JPEG
(1)

	
Keeping Elements Together
(1)

	
KeyboardShortcuts
(7)

	
Landscape
(3)

	
Language
(2)

	
Layout
(8)

	
Layout Tab
(1)

	
Legal Page
(1)

	
Lightning Bolt
(1)

	
Line Color
(1)

	
Line Spacing
(1)

	
Links
(4)

	
Lists
(8)

	
Local Change Style
(5)

	
Locating Files
(2)

	
Lost Cursor
(1)

	
Mac
(3)

	
Macros
(2)

	
Mail Merge
(3)

	
Margins
(3)

	
Mass Mailing
(3)

	
Merge
(3)

	
Merge Cells
(1)

	
Mini Toolbar
(1)

	
Minimize
(1)

	
Mirrored Margins
(7)

	
Modify Styles
(8)

	
Name Style
(4)

	
Navigation
(3)

	
Newspaper
(2)

	
Non-Breaking
(2)

	
Nook
(1)

	
Normal
(2)

	
Normal Style
(4)

	
Normal Template
(5)

	
Norton
(1)

	
Notes
(2)

	
Numbered Styles
(1)

	
Numbering
(2)

	
OneDrive
(1)

	
OneNote
(1)

	
Open in New Tab
(1)

	
Open in New Window
(1)

	
Orientation
(3)

	
Orphan Protection
(1)

	
Outlining
(1)

	
Page Borders
(1)

	
Page Breaks
(8)

	
Page Layout View
(1)

	
Page Patterns
(1)

	
Page Setup
(1)

	
Page_Number
(6)

	
Paint
(17)

	
Paint Archive
(1)

	
pam treme
(1)

	
Pam's Status
(2)

	
PamTreme
(7)

	
Paper
(2)

	
paper.li
(1)

	
Paragraph
(1)

	
Paragraph Spacing
(2)

	
Paragraphs
(2)

	
Paragraphs Styles
(5)

	
Passwords
(1)

	
Paste
(2)

	
Paste Special
(2)

	
Pasteboard
(1)

	
Patterns
(1)

	
pattie schultz
(2)

	
PDF
(17)

	
Photo Editing
(5)

	
Photoshop
(1)

	
Picmonkey
(2)

	
Picnik
(3)

	
Pictures
(5)

	
Pin4Ever
(1)

	
Pinning in Word
(1)

	
Pinterest
(20)

	
Place Name
(1)

	
Place Style
(3)

	
PNG
(1)

	
POD
(2)

	
Point Size
(1)

	
Portrait
(1)

	
Preview Style
(2)

	
Print Preview
(2)

	
Print-On-Demand
(1)

	
Printing
(2)

	
Pronunciation Marks
(2)

	
Properties
(3)

	
Properties Forms
(4)

	
Propotional Spacing
(1)

	
Punctuation Marks
(1)

	
Purpose
(1)

	
Push Pin
(1)

	
QR Codes
(2)

	
Quick Access
(2)

	
Quote
(1)

	
Readability
(1)

	
Recent Documents List
(1)

	
References
(1)

	
Repairs
(1)

	
Replace
(5)

	
Research Log
(5)

	
Resize Graphic
(2)

	
Resizing
(1)

	
Restrict Editing
(4)

	
Ribbons
(5)

	
Rich Text Format
(1)

	
RootsSearch
(1)

	
RootsTech
(11)

	
Rotate Graphic
(2)

	
Rows
(3)

	
RTF
(1)

	
Ruler
(3)

	
Same as Previous
(3)

	
Save As
(1)

	
Save As Template
(1)

	
Scan Webpage
(1)

	
Screen Tip
(1)

	
Search
(2)

	
Section Breaks
(3)

	
Selecting Texts
(1)

	
Sessions
(1)

	
Shading
(2)

	
Shading Fields
(1)

	
Shortcut
(6)

	
Show/Hide
(5)

	
SlipSheeting
(2)

	
SmartArt
(6)

	
social networking
(1)

	
Spacing
(2)

	
Special Characters
(2)

	
Spell Check
(5)

	
Split Cells
(1)

	
Split Tables
(1)

	
Statistics
(1)

	
Status Bar
(1)

	
StickyKeys
(1)

	
Style Description
(2)

	
Style Preview
(1)

	
StyleRef
(1)

	
Styles
(19)

	
Tab Stops
(2)

	
Table
(1)

	
Table Heading
(1)

	
Table of Contents
(14)

	
Tables
(27)

	
Tables Archive
(1)

	
Tablet
(8)

	
Tabs
(1)

	
Tagxedo
(1)

	
technology tamers
(1)

	
Temp Storage
(1)

	
Template
(1)

	
Templates
(21)

	
Templates Archive
(1)

	
Tense
(1)

	
Text Box
(1)

	
Text Direction
(1)

	
Text Form Field Options
(3)

	
Text Formatting
(3)

	
Text Selection
(1)

	
Text Wrap
(2)

	
Text Wrapping
(1)

	
The In Depth Genealogist
(1)

	
Thesaurus
(2)

	
TIF
(1)

	
Title Page
(2)

	
To Be
(1)

	
Toolbars
(2)

	
Track Changes
(4)

	
Trademark
(1)

	
Troubleshooting
(6)

	
Undo Combo
(1)

	
Unformatted Text
(2)

	
Update
(2)

	
Vanity Press
(2)

	
Verb Usage
(1)

	
View
(1)

	
Virus Protection
(2)

	
Viruses
(2)

	
Watermark
(3)

	
WebPage
(6)

	
Website
(6)

	
Whining
(1)

	
Widow Protection
(1)

	
Windows
(4)

	
Windows 10
(1)

	
Word
(24)

	
Word Clouds
(1)

	
Word Count
(2)

	
Wordle
(1)

	
WordPad
(1)

	
Writing
(4)




















Email Pam at ptreme@gmail.com






Popular Posts


	
Change Calibri back to Times New Roman...Permanently 

	
Fillable Family Group Sheet

	
Pinterest...Saving Boards as PDFs

	
Lost My Cursor in a Word Document

	
Push Pins in Word 2007 and 2010

	
Four Generation Chart in Word SmartArt










	Posts Delivered On Your Kindle









Subscribe via Email







Subscribe






Search This Blog




	

	














Related Sites


	McKee Research Blog
	Pack Peddler's Place
	Everyday Genealogy









                          











































	










	








Picture Window theme. Powered by Blogger.





































